Student Protection in Anglican Schools
Policy and Procedures 2015

Anglican Church Southern Queensland




Anglican Church Southern Queensland

Office of the Director of Professional Standards

St Martin's House
373 Ann Street, Brisbane QLD 4000
GPO Box 421, Brisbane QLD 4001

Telephone 07 3835 2266
Email_dops@anglicanchurchsg.org.au

Student Protection in Anglican Schools Policy and Procedures:
Revised February 2015

Endorsed by

Archbishop-in-Council, 26 March 2015

Published, April 2015

Procedures Manual for the Protection from harm of students in Anglican schools, revised January 2012
Endorsed by

Archbishop-in-Council, 23 February 2012

Published, April, 2012

Procedures Manual for the Protection from harm of students in Anglican schools, revised January 2010
Endorsed by

Archbishop-in-Council, 25 March 2010
First published, June 2010

Zlnglican

Church Southern Queensland

Diocese of Brisbane
(The Corporation of the Synod of the Diocese of Brisbane)

ABN 32 025 287 73

|] \ Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001



Student Protection in Anglican Schools | Policy and Procedures

Table of Contents

FOPEWOIA e e e oo oo v
Policy
1. S P 1
2. STATEMENT OF COMMITIMENT L. 1
3. COMPLIANGE .1 1
4, POLICY REVIEWY L 1
5. REFERENCES & RELATED DOCUNMENTS. ... 2
6. ABBREVIATIONS L. e 2
7. DEFINITIONS and KEY TERMS ... 3
8. PRINCIPLES .. e 3
9. POLICY STATEMENT L e e e 4
1O, OBLIGATIONS L 4
11. MANAGEMENT PRACTICES FOR A SAFE ENVIRONMENT ... 6
T2 U P O R it 8
T8, COMPLAINT S i e 8
DEFINITIONS and KEY TERIMS ... 8
Procedures
1. ADOPTION OF POLICY AND PROCEDURES ... i 13
2. RESPONDING TO STUDENT PROTECTION CONGERNS ... 1o 13
3. REPORTING / REFERRAL PROGESSES ... .o 13
3.1 O IS 14
3.2 LEQISIAtVE ODIGATIONS 1111t ii e 14
3.3 PONICY ODIIGAIONS .. 17
3.4 Anonymity and proteCtion rOM TADIITY ... ... 19
4, STUDENT PROTECTION RECORDS ... i 19
5. RESPONSIBILITIES ... e e e 20
5.7 GOVEIMING DOAY 11 e 20
52 PIINCIDAL 20
5.3 D Oy S, e 22
5.4 VOIUNTEETS AT ViSO S 1111ttt 22
5.5 Sl NS e 23
6. MANAGEMENT PRACTICES FOR A SAFE ENVIRONMENT L. .o 23
6.1 Child and youth risk ManagemMENt STTATEGY ... .. .vii e 23
6.2 Recruitment and Selection (BMPIOYEES) ...\ .v..iiiiii e 24
6.3 Screening — National Register, Anglican Church of AUSTralIa ... 24
6.4 SCrEeNiNg — BIUE CarTS ... oviii i 24
7. BUILDING KNOWLEDGE AND UNDERSTANDING ... .oo i 25
A PP ENAICES ..o 27
RO ING FO IS .. e 37
N O S 69

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 \ 1}
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Foreword

The Anglican Church Southem Queensland and | are
committed to the wellbeing and holistic development of
students attending an Anglican schooal.

This policy and procedures apply to all Anglican Schools.
They encourage and support schools in their commitment
to providing a safe and supportive living and learning
environment for students.

This Policy is based on the following principles:

B The safety, wellbeing and best interests of a student
are paramount.

m  Every student has inherent rights, including dignity,
privacy, respect and safety.

m A child has aright to be protected from harm or risk
of harm.

m The value of the family unit is to be respected but not
to the detriment of the wellbeing and best interests of
the student.

m Al appropriate measures will be taken to protect
students from all forms of harm.

B Inevery preventative or protective action relating to
harm, the total wellbeing and best interests of the
student are the primary concemns.

m  Harmful acts by anyone in authority over a student
are a breach of trust and professional misconduct —
in addition to any breach of law.

m  Any form of sexual behaviour by an adult employee
to, or with a student or students who comes under
his/her care is always sexual abuse.

m  Child sexual abuse is a serious criminal offence and
will always be reported to the police.

m  Allemployees have a responsibility to care for
students who come under their care and to promote
their best interest and wellbeing.

m  All persons belonging to or associated with
an Anglican School will be treated openly and
transparently in accordance with this Paolicy.

All employees in our schools are expected to respect

the ethos and Gospel values of the Anglican Church and
share in our responsibility to promote and strive to provide
a safe environment for students. This responsibility is
placed on them by the Gospel teachings of Jesus and by
the law of Queensland.

Diocesan and legislative screening requirements and
appropriate employment selection procedures have been
implemented to engage employees and others who will
have responsibility for students; and for those persons
whose work brings them into contact with students in
Anglican schools.

All employees are expected to conduct themselves with
the professionalism implied by their position, training and/
or as stated in their employment contract. Employees are
expected to behave at all times in the best interests of
students.

Behaviour of a sexual, physical or psychological nature,
which exploits the special position of trust and authority
between employees and students, is a breach of this
Policy and associated procedures and may constitute a
criminal offence.

The Diocesan Council requires all Anglican schools to
comply with this policy and procedures.

The Diocesan policy specifically applies to students
under 18 years of age. Itis also recognised that at times
young adults [that is, persons aged over 18 but less than
25] participating in Diocesan activities may be vulnerable.
Accordingly, schools should take care to promote the
welfare and best interests of young adults.

Reporting information or allegations of harm conceming a
child within a school is mandatory. Legal and Diocesan
consequences will apply to any employee or other
person where such allegations are made and are not
reported as required.

Regular monitoring and auditing procedures,

external and internal to the School, will facilitate and
affirm compliance. wMonitoring and auditing the
implementation and practise of the policy will be the
responsibility of the Director of Professional Standards.

The Diocesan Council in consultation with the Anglican
Schools Commission will review this policy 12 months
from the effective date.

H’

The Most Reverend Dr Phillip Aspinall
April 2015

[\" \ Effective Date: 27/03/2015 Version No: 3.0

Review Date: 28/03/2016 Level DC.DPS.SP.001
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APPLICATION OF THIS POLICY

This policy replaces the Procedures Manual for the Protection from Harm of Students in Anglican Schools (2014) and
applies to all Anglican schools in the Diocese of Brisbane. The policy relates to students who are under 18 years of
age and considered to be a child as defined by the Child Protection Act 1999 and a student under the Education
(General Provisions) Act 2006.

The policy outlines the obligations, roles and responsibilities of employees (staff members), volunteers and visitors to
all Anglican schools to appropriately respond to and report all allegations or suspicions of:

e sexual abuse or likely sexual abuse by another person of';
(a) astudent under 18 years attending the school;
(o) a pre-preparatory age child registered in a pre-preparatory learning program at the school;
(c) aperson with a disability who—
() under section 420(2), is being provided with special education at the school; and
(i) is not enrolled in the preparatory year at the school

e  significant harm or unacceptable risk of significant harm of a student (child under 18 years of age) or an
unborn child, after his or her birth?; or

e inappropriate behaviour by an employee or volunteer towards a student.

SCOPE

Student Protection in Anglican Schools | Policy

This policy and associated procedures applies to all matters concerning the protection, care and safety of students;
all Anglican schools; and to all employees, volunteers and visitors associated with those Anglican schools.

STATEMENT OF COMMITMENT

Anglican schools support the rights of children and young people and are committed to ensure the safety, welfare
and wellbeing of students. Anglican schools are therefore committed to responding to allegations of student harm
resulting from the conduct or actions of any person including that of employees.

This commitment includes the provision of a safe and supportive living and learning environment for all students
and requires all employees, volunteers and visitors to model and encourage behaviour that upholds the dignity and
protection of students from harm.

In support of this commitment, Anglican schools are dedicated to their Child and Youth Risk Management strategy

which includes having relevant policies, procedures and training in place to effectively address the safety and
wellbeing of students in their care.

COMPLIANCE

Anglican Church Southem Queensland requires compliance by all Anglican schools with this policy and associated
procedures. Regular monitoring and other auditing procedures, external and interal to the school will be set in place
to facilitate this. Oversight of this process will emanate from the Office of the Director of Professional Standards,
Anglican Church Southern Queensland. Compliance requirements and responsibilities of a school's governing bodly,
principal, employees, volunteers and visitors are identified in Obligations on pp 4 - 6 and Responsibilities on
pp 20 - 23.

This policy and associated procedures will be made readily available by each Anglican school and to all persons
belonging to and/or associated with that school.

POLICY REVIEW

The Diocesan Council or its delegate in consultation with Anglican schools will review this policy and associated
procedures one (1) year from the effective date or as required by amendments to legislation.

1 85.366 — 366A Education (General Provisions) Act 2006
2 s.8 and s.13A Child Protection Act 1999

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 ‘
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5. REFERENCES & RELATED DOCUMENTS

Relevant Legislation

Criminal Code Act 1899

Child Protection Act 1999

Education (Accreditation of Non-State Schools) Act 2001

Education (Accreditation of Non-State Schools) Regulation 2001
Education (General Provisions) Act 2006

Education (General Provisions) Regulation 2006

Fducation (Queensland College of Teachers) Act 2005

Working with Children (Risk Management and Screening) Act 2000
Working with Children (Risk Management and Screening) Regulation 20711

Related documents / references

Child Protection Resource Sheets: Anglican Schools Office

Code of Conduct — The Corporation of the Synod of the Diocese of Brisbane

Code of Ethics for Teachers in Queensland — Queensland College of Teachers
Complaints Management in Anglican Schools — Anglican Schools Commission
Diocesan Governance Canon Anglican Church Southern Queensland

Faithfulness in Service — Anglican Church of Australia

Faithfulness in Service in Schools — A Code of Conduct Developed for School Principals
Faithfulness in Service in Schools — A Code of Conduct Developed for Members of Governing Bodies of Schools
National Register Canon 2007 — Anglican Church of Australia

Paolicy for Reporting Potential Criminal Matters to the QPS — Anglican Church of Australia
Privacy Policy — School specific / Anglican Church Southern Queensland

Protocol for Dealing with Complaints of Sexual Harassment, Sexual Assault or Sexually Inappropriate Behaviour
Professional Standards Canon — Anglican Church Southern Queensland
Professional Standards for Queensland Teachers — Queensland College of Teachers
Requirements for Blue Cards [Suitability Cards] or Exemption Notices — Anglican Church Southern Queensland

School based management of Educational and Administrative Complaints in Anglican Schools in the Diocese of
Brisbane: Anglican Schools Commission Policy Statement

School specific Codes of Conduct (Staff) / (Students) / (School Community)
Student Protection Procedures: Anglican Church Southern Queensland
Tribunal Canon — Anglican Church Southern Queensland

6. ABBREVIATIONS

ABSA Australian Boarding Schools Association

ASC Anglican Schools Commission

ASO Anglican Schools Office

CcC Criminal Code Act 1899

Child Safety Department of Communities, Child Safety and Disability Services

CPA Child Protection Act 1999

CPG Child Protection Guide

CPIU Child Protection Investigation Unit

CPSO Child Protection Support Officer, Anglican Church Southern Queensland
DPS Director of Professional Standards, Anglican Church Southern Queensland
EGPA Education (General Provisions) Act 2006

EGPA Reg Education (General Provisions) Regulation 2006

E(ANSS) Education (Accreditation of Non-State Schools) Act 2001

E(ANSS) Reg Education (Accreditation of Non-State Schools) Regulation 2001

FaCC Family and Child Connect

PSBA Public Safety Business Agency

EQCoT Education (Queensland College of Teachers) Act 2005

QPS Queensland Police Service

SPO Student Protection Officer

Working with Working with Children (Risk Management and Screening) Act 2000
Children Working with Children (Risk Management and Screening) Reguilation 2011

‘ Effective Date: 27/03/2015

Version No: 3.0 Review Date: 28/03/2016
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7. DEFINITIONS and KEY TERMS

Student Protection in Anglican Schools | Policy

Definitions and key terms can be found on pp 8 - 12.

8. PRINCIPLES

All employees, volunteers and visitors of an Anglican school share in the responsibility to promote and strive to
provide a safe and supportive living and learmning environment for students within those Anglican Schools. This
responsibility is placed upon them by the Gospel teachings of Jesus, legislation and policy requirement. This Policy
is based on the following principles:

Every student has inherent rights, including dignity, privacy, respect and safety.
The welfare and best interests of each student is paramount.

In every preventive or protective action relating to harm, the total wellbeing and best interests of the student
is the primary concermn.

The value of the family unit is to be respected but not to the detriment of the wellbeing and best interests of
the student.

Each student has a right to protection from sexual abuse, likely sexual abuse, harm or risk of harm and
inappropriate behaviour by employees or volunteers.

All appropriate measures will be taken to protect students from all forms of harm.

All employees have a responsibility to care for students to positively promote their welfare, and to protect
them from any kind of harm.

Harmful acts by anyone who has authority in relation to students are a breach of trust and professional
misconduct — in addition to any possible criminal act.

Any form of sexual behaviour by an employee with a student who is under their care is always sexual abuse.
Child sexual abuse is a serious criminal offence and will always be reported to the police.

Students are expected to show respect to employees and to other students and to comply with safe
practices.

Behaviour, both by the student and towards the student that can be reasonably considered to indicate harm
or an unacceptable risk of harm occurring, must be reported.

Where, on the basis of all information available, it is believed that there is an unacceptable risk, an employee
will not be permitted to continue to work in their position.

Following the reporting of the information/allegation, each employee who has access to information has an
obligation to observe appropriate confidentiality and privacy with respect to that information.

The complainant and respondent (where appropriate) will be kept informed of progress in resolving the
complaint.

All employees involved in situations where harm or inappropriate behaviour is disclosed or suspected must
be treated with natural justice, dignity, sensitivity and respect, including the alleged perpetrator.

Proactive and reactive pastoral care structures will be in place in Anglican schools.
Anglican schools will cooperate with relevant State authorities in matters regarding the protection of students.
Disciplinary action may be taken against any employee who harms a student.

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 ‘
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9. POLICY STATEMENT

Protection of students is of paramount importance and Anglican schools are required to adhere to relevant legislative
provisions and this policy and associated procedures to provide and promote a transparent and consistent approach
to responding and reporting student protection concerns across all Anglican schools.

All school staff, volunteers and visitors to an Anglican school have an obligation and responsibility to report all
reasonable suspicions of sexual abuse or likely sexual abuse of a student by another person.

All employees and volunteers of an Anglican school and visitors to the school have a responsibility to report when it
is reasonably suspected that a student, or an unborn child (if upon his or her birth), has been harmed or is at risk of
harm. Harm is defined in the Child Protection Act 1999 (see Definitions and Key Terms on pp 8 - 12).

Responding and reporting of information about a reasonable suspicion of harm or risk of harm (including sexual
abuse or likely sexual abuse) of a student is mandatory for all employees, volunteers and visitors associated with all
Anglican schools by virtue of legislation or policy requirement.

This policy and associated procedures will be applied to all behaviours that jeopardise an Anglican school's
commitment to promoting and striving to provide a safe and supportive living and learning environment for students.

Anglican schools will have a minimum of two appropriate staff members designated as Student Protection Officers
(SPO), for students, parents and staff (unless mandated by a legislative responsibility) to report allegations or concerns
of harm, risk of harm of a student and inappropriate behaviour of a staff member or volunteer towards a student®.
These positions will be clearly communicated to the student, parent and staff communities within each Anglican
school.

Any behaviour which exploits the special position of trust and authority between the employee or volunteer and the
student is a breach of Christian and professional obligations. There may be conseguences under law, Diocesan or
school regulations or policies where such behaviours occur.

Students are to be encouraged to report all concemns of inappropriate behaviour of an employee or volunteer of the
school to a Student Protection Officer, or to the Principal.

All employees and volunteers of an Anglican school will as soon as practicable report all allegations of inappropriate
behaviour of an employee or volunteer towards a student to a Student Protection Officer (SPO), the Principal or if
warranted to the Chair or the nominated delegate of the relevant school/college council.

Anglican schools will ensure that a range of management practices focused on student protection have been
developed and implemented to assist with creating a safe environment for all students.

10. OBLIGATIONS

10.1 CHRISTIAN OBLIGATIONS

Employees must respect the Gospel values and ethos of the Anglican Church.,

Children are a gift from the Lord; they are a real blessing.
Psalm 127:.3-5

If anyone should cause one of these little ones to lose faith in me, it would be better for that person to have
a large millstone tied around his neck and be drowned in the deep sea. How terrible for the world that there
are things that will make people lose their faith! Such things will always happen - but how terrible for the one
who causes them.
Matthew 18:6-7

3 s.10 Education (Accreditation of Non-State Schools) Regulation 2001

4 ‘ Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001
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10.2 LEGAL /POLICY OBLIGATIONS

10.2.1 Mandated reporting of harm (legislative requirement)
Relevant school staff will comply with the following mandatory reporting requirements as specified in legislation —

All school staff

e Unders.366 and s.366A of the Education (General Provisions) Act 2006 a school staff member in the course
of their employment must immediately make a written report when they become aware or reasonably
suspect the sexual abuse or likely sexual abuse of a student under 18 years by another person.
This report is to be immediately given to a police officer as outlined in legislation.*

Relevant person (teachers and registered nurses)

e Under s.13E of the Child Frotection Act 1999 a teacher or registered nurse (relevant person)® must make a
written report to the Department of Communities, Child Safety and Disability Services when they reasonably
and honestly suspect a child has suffered, is suffering or is at risk of suffering significant harm caused by
physical or sexual abuse and may not have a parent able and willing to protect the child from harm.

10.2.2 Mandated reporting of harm (policy obligation)

Under s.13A of the Child Protection Act 1999 any person may make a report when they reasonably suspect:
e achild may be in need of protection; or
e an unborn child may be in need of protection after he or she is born.

Teachers and Registered Nurses (as a ‘relevant person’ s. 13E CFA)

e must make a written report to the Department of Communities, Child Safety and Disability Services when
they reasonably and honestly suspect a child has suffered, is suffering or is at risk of suffering significant
harm caused by other forms of abuse (psychological/emotional or neglect) and may not have a parent able
and willing to protect the child from harm.

Student Protection Officers (if not a ‘relevant person’)

e must make a written report to the Department of Communities, Child Safety and Disability Services when
they reasonably and honestly suspect a child has suffered, is suffering or is at risk of suffering significant
harm (regardless of abuse type) and may not have a parent able and willing to protect the child from harm.

All employees, volunteers and visitors

All employees, volunteers and visitors to the school will immediately report all concems and suspicions of harm or
risk of harm of a student to a Student Protection Officer (SPO) or the Principal. The SPO or the Principal will determine
if the concern is ‘reportable’ i.e. meets the threshold or a referral to a community based support service would be
of benefit to the child and/or family.

10.2.3 Reporting inappropriate behaviour of staff or a volunteer towards a student

Section 10 Health, safety and conduct of staff and students — Education (Accreditation of Non-State Schools)
Regulation 20071 requires schools to have a written process in place for the reporting and responding of inappropriate
behaviour of a staff member towards a student.

This policy has been broadened to include reporting of inappropriate behaviour of a volunteer towards a student.

Employees and volunteers

Allemployees and volunteers of an Anglican school will as soon as practicable report all allegations of inappropriate
behaviour of an employee or volunteer towards a student to a Student Protection Officer (SPO), the Principal or if
warranted to the Chair or the nominated delegate of the relevant school/college council.

10.3 PROFESSIONAL OBLIGATIONS

All employees are expected to conduct themselves with the professionalism implied by their position, relevant
Church, Professional Standards and/or Codes of Conduct (staff), training and/or as stated in their employment
contract. Employees are expected to behave at all times in a manner supportive of the welfare and best interests of
all students.

Volunteers and visitors are also expected to behave at all imes in a manner supportive of the welfare and best
interests of all students.

4 ss. 366-366A Education (General Provisions) Act 2006
5 s.13E Child Protection Act 1999

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 \ 5
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10.4 BEHAVIOURAL OBLIGATIONS

Behaviour of a sexual, physical or psychological nature which exploits the special position of trust and authority
between an employee or volunteer and a student, regardless of age, is a breach of obligations and of this palicy.
Such behaviours may include:

e fransporting a student, regardiess of age without seeking the consent of a parent or caregiver or without
informing the Principal;

e seeking to visit a student, regardless of age at his/her home without the consent or knowledge of the parent
or caregiver and/or Principal;

e inviting a student, regardless of age, to the employee’s home unaccompanied without the consent of a
parent or caregiver or without informing the Principal;

e sending or receiving correspondence of an inappropriate nature;

e inappropriate giving of gifts;

e physical or emotional aggression, violence or bullying;

e sexual exhibitionism;

e development of an intimate relationship incompatible with the professional relationship, initiated by either
party;

e exposing to a student, regardless of age, pornographic material in any medium;

e inappropriate discussion of matters of sexual behaviour;

e oObscene language, especially of a sexual nature;

e gestures or actions of a suggestive or obscene nature;

e jokes of a sexual nature told in the presence of student/s;

e voyeurism (gaining pleasure from secret watching of another);

e repeatedly seeking to be alone with a student; or

e detaining a student in locked facilities or facilites that do not have immediate access to relevant staff
members.

This is not an exhaustive list, any behaviour which exploits a student is unacceptable.

11. MANAGEMENT PRACTICES FOR A SAFE ENVIRONMENT
11.1  WRITTEN PROCESSES

All Anglican schools by legislative requirement® must have written processes for responding to harm or allegations of
harm of students and the appropriate conduct of school staff and students. The written processes must also include
a process for reporting the allegations. Anglican schools are to have a written complaints procedure to address
allegations of non-compliance of these processes. These requirements are the responsibility of the Principal of each
Anglican schoal.

The school's governing body must ensure that:
e staff, students and parents are made aware of the processes;
e staff are trained in implementing the processes;
e the school is implementing the processes; and
o the processes are readily accessible by staff, students and parents’.

11.2 CHILD AND YOUTH RISK MANAGEMENT STRATEGY
All Anglican schools will comply with the development, implementation and annual review of a school specific Child and
Youth Risk Management strategy.® Each of the following eight mandatory components will be included in the strategy:
Commitment

1. Astatement of commitment to the principles of safe and supportive service environments

2. A code of conduct

6 s.10 Education (Accreditation of Non-State Schools) Regulation 20071

7 s.10 Education (Accreditation of Non-State Schools) Regulation 2001

8 ss. 171 and 172 Working with Children (Risk Management and Screening) Act 2000
s. 8 Working with Children (Risk Management and Screening) Regulation 20711
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Capability
3. Recruitment, selection, training and management strategies that encourage best practice and enhance the
safety and well-being of children and young people

Concerns
4,  Policies and procedures for handling disclosures and suspicions of harm

5. Policies and procedures for the occasions where there might be a breach of the organisation's child and
youth risk management strategy

6. A planning process for high risk activities and special events

Consistency
7. Policies and procedures for compliance with Chapter 8 of the Working with Children Act

8.  Strategies for communication and support for all stakeholders including children and young people

11.3 RECRUITMENT AND SELECTION AND SCREENING

Employees
Diocesan and legislative screening requirements and appropriate employment selection procedures must be
adopted for the recruitment and selection of all employees to Anglican schools.

\olunteers and visitors

Legislative screening requirements will apply to volunteers and visitors (including contractors) whose work brings
them into contact with students at an Anglican school.

In addition, parent volunteers (in a formal volunteer role) at the effective date of this policy or are intending to work as
volunteers (in a formal volunteer role) for an Anglican school are required to be screened through the Working with
Children Check (Blue Card). New parent volunteers can commence in the role as soon as an application form is
lodged (as per the arrangements for employees). Refer to 6.4 on p. 24 for more information in this regard.

11.4 BUILDING KNOWLEDGE AND UNDERSTANDING

A school's governing body must ensure that staff are trained in student protection and safety policies and related
processes. The school Principal must ensure that relevant training and information sources are provided as required
by this policy.

Oversight and development of training and information sharing opportunities and resources in this regard is the joint
responsibility of the DPS and the ASC. School Principals can provide additional relevant training as identified.

Students and Parents
All Anglican schools will as part of their annual Child and Youth Risk Management strategy have developed a
‘communication strategy’ for the sharing of relevant information to the student and parent community.

Schools must have in place published and readily accessible procedures for all students to contact a designated
Student Protection Officer to report matters of harm or risk of harm (including sexual abuse or likely sexual abuse) of
a student by another person and inappropriate behaviour of a staff member or volunteer towards a student.

Schools must have in place published and readily accessible procedures for parents to report matters of harm or risk
of harm (including sexual abuse or likely sexual abuse) of a student by another person and inappropriate behaviour
of a staff member or volunteer towards a student.

Table 2 on p. 26 provides as a minimum a range of activities that are to be utilised by all Anglican schools to build
knowledge and understanding.

Employees
All staff members, as a minimum level will be provided with relevant training and/or information sessions in this

policy and procedures and other associated protective policies annually. Employees must attend relevant training as
provided and required by this policy or the school Principal.

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 \ 7
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Student Protection Officers
Designated Student Protection Officers will be provided with a minimum of one (1) day additional training each
calendar year. This training will be offered by the Anglican Schools Office.

Volunteers and visitors
Volunteers and visitors will be made aware of relevant information including their specific obligations and responsibilities
under this policy and associated procedures.

12. SUPPORT

Persons affected by student protection matters will react and respond differently. It is imperative that all appropriate
support is provided to those concemed. The Principal is to ensure that any student or staff member involved in any
student protection incident is provided with opportunities for support and debriefing as appropriate.

In circumstances where it may be suspected or apparent that other students may have been involved or exposed
to a student protection matter or concern, the Principal is to seek guidance from the DPS, Anglican Church
Southermn Queensland in this regard.

13. COMPLAINTS

In the event that a person, for example a parent, has a concemn that the processes within this Student Protection
Policy and associated procedures have not been complied with, then the person is able to make a complaint
pursuant to the Complaints Management in Anglican Schools Policy and Procedures. This policy is available on the
Anglican Schools Commission website and is to be made readily available on all Anglican schools websites.

DEFINITIONS and KEY TERMS

Allegation: means information or an assertion which is still to be proved.

Assault: (s.245 CC) defined as:

‘Any person who strikes, touches or moves, or otherwise applies force of any kind to, the person of another,
either directly or indirectly without the other person’s consent, or with the other person’s consent if the consent
is obtained by fraud, or who by any bodily act or gesture attempts or threatens to apply force of any kind to the
person of another without the other person’s consent, under such circumstances that the person making the
attempt or threat has actually or apparently a present ability to effect the person’s purpose, is said to assault
that other person, and the act is called an assault.’

https://www.legislation.qald.gov.au/L EGISLTN/CURRENT/C/CriminCode. pdf

Child: (s.8 CPA) means an individual under 18 years
https://www.legislation.ald.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Child exploitation material: (s.207A CC) means material that, in a way likely to cause offence to a reasonable
adult, describes or depicts a person, or a representation of a person, who is, or apparently is, a child under 16
years—

(@) inasexual context, including for example, engaging in a sexual activity; or

(o) in an offensive or demeaning context; or

(c) being subjected to abuse, cruelty or torture.
https:/Awww.legislation.gld.gov.au/L EGISLTN/CURRENT/C/CriminCode . pdf

Child in need of protection: (s.10 CFA) is a child who —
(@) has suffered significant harm, is suffering significant harm, or is at unacceptable risk of suffering
significant harm; and
(b) does not have a parent able and willing to protect the child from the harm.
https://www.legislation.qgld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Child Protection Guide (Qld): An online tool to support professionals in making decisions about where
to refer or report their concems. This tool is provided by the Department of Communities, Child Safety and
Disabilities Services.
http://www.communities.gld.gov.au/childsafety/partners/our-government-partners/queensland-child-
protection-guide

Child Protection Support Officer (CPSO0): person employed by the Anglican Church Southern Queensland
to implement and ensure compliance with relevant child protection and working with children legislation by
Anglican schools in the Diocese of Brisbane.

8 \ Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001
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Church Body: has the meaning in the Diocesan Governance Canon [as at the effective date]: the Diocesan
Council, each Commission and any committee, council, board or other body however described, established:
a) under, or under an authority contained in, a Canon, including a regulation made under a Canon; or

(

(o) by resolution of Synod; or

(c) by the Diocesan Council; or

(d) by any Commission, Agency or parish; or

(e) pursuant to a constitution or other governing document of an Agency or of a School of the type

described in paragraphs (a) — (d) of the definition of ‘School’.

Church Worker: has the meaning in the Diocesan Governance Canon [as at the effective date]: a person who
is a member of a Church Body and who:
(@) is not a member in their capacity as an employee of the Corporation or any controlled entity of the
Corporation, including any Commission, Agency, School or parish; and
(o) either:

i, does not receive any emolument in relation to their membership, other than reimbursement for
expenses or payment for a service provided other than in their capacity as a member, such as
consulting or professional fees; or

i, isa licensed clergyperson.

Colleague: (s.13H (2) CRA) means a person working in or for the same entity as the ‘relevant person’ (as
defined in the CFA).
https:/Awww.legislation.gld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Diocese of Brisbane: an all-encompassing term that covers the activities and central organisation of the
Anglican Church that occur in the geographical area of Southern Queensland: the area in Queensland below a
line starting at the mouth of the Kolan River [north of Bundaberg] heading generally west to the border between
Queensland and the Northern Territory.

Director: (s.364 £EGFA) means in Part 10 Reporting Sexual Abuse
In this part—director, of a non-State school's governing body, means—
(b) if the governing body is a company under the Corporations Act—a person appointed as a director of
the governing body; or
(c) otherwise—a person who is, or is a member of, the executive or management entity, by whatever
name called, of the goveming body.
https://www.legislation.qgld.gov.au/L EGISLTN/CURRENT/E/EducGenPrA0G . pdf

Director: (s.7AA £ (ANSS)): A director, of a school's governing body, is—
(a) if the goveming body is a company under the Corporations Act—a person appointed as a director of
the governing body; or
(b) if the govemning body is a RECI Act corporation—
i, adeclared director of the governing body; and
i, if all declared directors of the governing body, for the time being, nominate a person as a
director of the governing body—the person; or

(c) otherwise—a person who is, or is a member of, the executive or management entity, by whatever
name called, of the governing body.
https://Awww.legislation.gld.gov.au/L EGISLTN/CURRENT/E/EducACCNSSAOT . pdf

Director of Professional Standards (DPS): person appointed in the Diocese who has responsibility for the
maintenance of professional standards of clergy and church workers.,

Employees: means office holders and staff members who work in a paid [full time / part time / casual] or
voluntary capacity in Anglican schools. This term may include a ‘church worker'.

Employing authority (Sch 3 EQCoT), for a school, means the person or entity responsible for the appointment
of teachers to the educational staff of the school.
https://www.legislation.qgld.gov.au/L EGISLTN/CURRENT/E/EducQCTAOS . pdf

First person: (ss.366 — 366A EGFPA) means the staff member who becomes aware or reasonably suspects
in the course of their employment at the school that a student (relevant person) under the age of 18 years has
been or is likely to be sexually abused by another person.

https://www.legislation.qgld.gov.au/L EGISLTN/CURRENT/E/EducGenPrA06 . pdf
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Harm: (s.9 CFPA)
(1)  Harm to a child, is any detrimental effect of a significant nature on the child’'s physical, psychological
or emotional wellbeing.
(2) Itis immaterial how the harm is caused.
(3) Harm can be caused by—
(@) physical, psychological or emotional abuse or neglect; or
(b) sexual abuse or exploitation.
(4)  Harm can be caused by—
(a) a single act, omission or circumstance; or
(b) a series or combination of acts, omissions or circumstances.
https.//www.legislation.qgld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Inappropriate behaviour: means any behaviour of an employee of the school including words, towards a
student, regardless of age, which is inconsistent with the relevant Professional Standards, Code of Conduct
and policies of the school and is considered to be ‘inappropriate behaviour’ by the person making the complaint.

Investigate: means carrying out a systematic or formal inquiry into a student protection matter, including
interviewing relevant persons; examining the facts of a student protection report; or making a determination
about whether a child is in need of protection.

Licensed Person: means a person holding the Archbishop’s licence to any special charge or cure or to the
performance of any spiritual duty or service within the Diocese as regulated by any Canon.

National Register: has the meaning in the National Register Canon [as at the effective date]: of a National
Professional Standards Register of clergy and lay persons established and maintained in accordance with the
provision of this Canon.

Natural Justice: The principles of natural justice will apply to all decisions made under this policy and
procedures document. As the consequences of any decision (that is, the effect/s on a person’s rights, interests
or legitimate expectations) for any individual become more severe, so the importance of demonstrably acting
fairly increases. The fundamental principles of natural justice are:

e the right to be given a fair hearing and the opportunity to present one’s case;

e the right to have a decision made by an unbiased decision-maker; and

e the right to have that decision based on logically probative evidence.

Parent: (s.10 EGFA)
(1) A parent, of a child, is any of the following persons—
(@) the child's mother;
(b) the child's father;
(c) aperson who exercises parental responsibility for the child.
(2) However, a person standing in the place of a parent of a child on a temporary basis is not a parent
of the child.
(3) A parent of an Aboriginal child includes a person who, under Aboriginal tradition, is regarded as a
parent of the child.
(4) A parent of a Torres Strait Islander child includes a person who, under Island custom, is regarded as
a parent of the child.
(5) Despite subsections (1), (3) and (4), if—
(@ aperson is granted guardianship of a child under the Child Protection Act 1999; or
(b) aperson otherwise exercises parental responsibility for a child under a decision or order of a
federal court or a court of a State;
then a reference in this Act to a parent of a child is a reference only to a person mentioned in
paragraph (a) or (b). https.//www.legislation.gld.gov.au/L EGISLTN/CURRENT/E/EducGenPrAOB. pdf

Parent able and willing to protect the child from harm: means a person may reasonably suspect that
a parent is able and willing to protect their child from harm when the person believes the parent has both the
ability and the willingness to ensure the safety, wellbeing and best interests of the child. The parent's ability and
willingness may be evident in their statements and direct or indirect actions.

Prescribed entity: (s. 159M CFA)
For non-state schools the prescribed entity is the principal of that school.
https://www.legislation.agld.gov.au/l EGISLTN/CURRENT/C/ChildProtectA99. pdf

Principal: (in relation to a school) includes head of school.
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Privacy: Privacy legislation applies to records generated under this Policy and under the Diocesan Protocol for
Dealing with Complaints of Sexual Harassment, Assault or Sexually Inappropriate Behaviour. The complainant,
the alleged victm and the alleged perpetrator may exercise their rights under the Diocesan Privacy Policy.
Proper notice under the Privacy Act 1988 (Cth) must be given before collecting personal information.

Reasonably suspects: (Sch. 3 Dictionary CFA)
Suspects on grounds that are reasonable in the circumstances.
https.//www.legislation.qgld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Reasonable suspicion: (s.13C CFA)
A reasonable suspicion is a suspicion formed on grounds that are reasonable in the circumstances, s.13C CPA
also states that —

e areasonable suspicion may have been informed by observation of the child, other knowledge of the child
or any other relevant knowledge, training or experience the person forming the suspicion may have;

e matters that may be considered when forming a reasonable suspicion, include; detrimental effects on the
child’'s body or psychological or emotional state that are evident or likely to become evident in the future;
the nature and severity of the detrimental effects and the likelihood they will continue; and the child’s age.

https:/Awww.legislation.gld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Registered nurse: (Sch. 3 Dictionary CFPA)

A person registered under the Health Practitioner Regulation National Law —
(@) to practise in the nursing and midwifery profession as a nurse, other than as a student; and
(b) in the registered nurses division of that profession.

https:/Awww.legislation.gld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Relevant information (s.159C CFA) — includes information about a child, the child’'s family, someone else, a

pregnant woman or an unborn child which is given to —

e the chief executive, Department of Communities, Child Safety and Disability Services or an authorised
officer under the CFA; or

e g service provider, as defined in s. 159D of the CFA.

https://www.legislation.qgld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Relevant person: (s.364 EGFPA) — means a person mentioned in s. 366(1) (a) to (c) or s. 366A (1) (a) to (c).
As provided below—

(a) astudent under 18 years attending the school;

(b) apre-preparatory age child registered in a pre-preparatory learning program at the school;

(c) aperson with a disability who—
() unders. 420(2) is being provided with special education at the school; and

(i) is not enrolled in the preparatory at the school.

https://www.legislation.qgld.gov.au/L EGISLTN/CURRENT/E/EducGenPrA0G . pdf

Relevant person: (s.13E CPA) — includes a teacher and a registered nurse.
https.//www.legislation.qgld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Relevant State Authority: means -
Queensland Police Service or the Department of Communities, Child Safety and Disability Services

Reportable suspicion: (s.13E (2) CPA) means — a reportable suspicion about a child is a reasonable suspicion
that the child —
(@) has suffered, is suffering, or is at unacceptable risk of suffering, significant harm caused by physical
or sexual abuse; and
(o) may not have a parent able and willing to protect the child from the harm.

https://www.legislation.ald.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

School or Anglican School: has the meaning in the Diocesan Governance Canon [as at the effective date]:
an Anglican school in the Diocese and includes:
(@) aschool which is owned and administered by the Corporation;
(o) aschoolin the Diocese which is owned or administered by the Society of the Sacred Advent;
(c) aschool which is owned or administered by or affiliated with a Church Institution as provided under
the Church Institutions Canon;
(d) a school which is a separately incorporated company which is a subsidiary (as defined in the
Corporations Act 2001 (Cth)) of the Corporation; and
(e) a school which was a member of the Anglican Schools Commission immediately before this Canon
comes into force.
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School: (Sch. 3 Dictionary CPA) means —
(a) a State school under the Education (General Provisions) Act 2006; or
(b) a school that is provisionally accredited, or accredited, under the Education (Accreditation of Non-
State Schools) Act 2001.
https:/Awww.legislation.gld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Self-harm: means harm that requires immediate medical or psychological intervention. Self-harm includes
self-inflicted injuries, OR other self-inflicted physical or psychological damage.

Sexual abuse: (s.364 of the EGFA)
Sexual abuse in relation to a relevant person, includes sexual behaviour involving the relevant person and
another person in the following circumstances —
(a) the other person bribes, coerces, exploits, threatens or is violent toward the relevant person;
(o) the relevant person has less power than the other person;
(c) thereis a significant disparity between the relevant person and the other person in intellectual capacity
or maturity.
https:/Awww.legislation.gld.gov.au/L EGISLTN/CURRENT/E/EducGenPrA0B. pdf

Significant harm: (s.13C CPA) means — any detrimental effect of a significant nature on the child’'s physical,
psychological or emotional wellbeing. Harm can be caused by physical, psychological or emotional abuse
or neglect, or sexual abuse or exploitation, and it is immaterial how the harm is caused. s.13C CFA provides
further considerations for guidance in this regard. A professional may use their knowledge, training and expertise
in identifying significant harm, which recognises that professionals may detect an impact of harm that non-
professional people may not.

https:/Awww.legislation.gld.gov.au/L EGISLTN/CURRENT/C/ChildProtectA99. pdf

Student: means for the purposes of this document a person enrolled in a school and is under 18 years of age.
A person of this nature is considered to be a ‘child” under the provisions of the Child Protection Act 1999. A
student over the age of 18 years is considered to be an adult person and will be referred to in this policy as an
‘adult student’.

Student Protection Officer: means — a person within a school designated by the Principal as a contact
person to whom students may refer or report if they have concerns for their or another student's safety, or to
make a complaint of sexual abuse, likely sexual abuse, harm or risk of harm or inappropriate behaviour of a staff
member. The Principal may fulfil this role. This in part is a requirement under s.10 E (ANSS) Reg.
https:/Avww.legislation.gld.gov.au/L EGISLTN/CURRENT/E/EducAccNSSRO1 . pdf

Suitability Notice: a notice issued by the PSBA under the Working with Children (Risk Management and
Screening) Act 2000 prior to issuing a Blue Card (BC).

Teacher: (Sch. 3 Dictionary CFA) means - an approved teacher under the Education (Queensiand College of
Teachers) Act 2005, employed at a school.
https://www.legislation.qgld.gov.au/l EGISLTN/CURRENT/C/ChildProtectA99. pdf

Visitor: any person who visits the school on a one off or regular basis to provide services [paid or unpaid] to
the school. This includes contractors, consultants and presenters of one-off programs.

Volunteer: means a person involved in formal volunteering’. Formal volunteering is an activity which takes
place in not for profit organisations or projects and is undertaken:

e 10 be of benefit to the community and the volunteer;
e of the volunteer's own free will and without coercion;
e for no financial payment; and

e in designated volunteer positions only.
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Related Documents: ¥ Policy ¥ Form ™ other Document

PURPOSE OF THIS PROCEDURE

This procedure supports the Student Protection in Anglican Schools policy [277 March 2015] and is to be read and
applied in conjunction with the policy.

The purpose of these procedures is to provide guidance and direction to all Anglican schools in the implementation
of written processes and safe management practices for responding and reporting to allegations of sexual abuse,
likely sexual abuse, harm or an unacceptable risk of harm of a student (under 18 years of age) and inappropriate
behaviour of a staff member or volunteer of an Anglican school towards a student. The procedures aim to ensure
consistency in behaviour and practice across all Anglican schools.

1. ADOPTION OF POLICY AND PROCEDURES

Appendix A: Policy insert — Student Protection Officers is to be completed by each Anglican school and inserted in the
front of the Safeguarding our Students Manual immediately prior to the Student Protection in Anglican Schools policy
document. The electronic version of this template is available in the Student Protection folder on the Anglican Schools
Office (ASO) website: http://ascgld.org.au/

2. RESPONDING TO STUDENT PROTECTION CONCERNS

All employees, volunteers and visitors will respond in an appropriate timely manner as outlined in this policy and
procedures to all student safety concemns. The welfare and safety of the student is paramount in all circumstances.

Where there is any doubt about an allegation, suspicion or report of harm of a student by any person the decision must
be in favour of reporting the allegation.

Employees and volunteers can speak with a Student Protection Officer about any concemns. The SPO may work
through the information using the Child Protection Guide (Qld). ‘Relevant persons’ under the CFPA are able to
confer/consult with another employee working within the ‘same entity’ on relevant matters to assist in the forming of
a reasonable suspicion of harm or risk of unacceptable harm (sexual or physical) of a student.

The Child Protection Guide (Qld) should be considered as a tool to assist prior to making a report or referral, The CPG
provides recommendations ONLY which are to be considered with all of the available information, knowledge and
experience held by the SPO. The CPG can be accessed on the Child Safety Services website at;

http.//www.communities.gld.gov.au/childsafety/partners/our-government-partners/aueensland-child-protection-
gquide/online-child-protection-guide

A SPO or Principal may seek further advice and support from the CPSO, Anglican Church, Southern Queensland.

In the event of any legal issue, advice can be sought from the DPS, Anglican Church, Southermn Queensland.

3. REPORTING / REFERRAL PROCESSES

Students and parents who have concerns or information relating to the safety of a student of an Anglican school
are encouraged to report the information to a Student Protection Officer or to the Principal. Students can also report
concerns to any trusted adult at an Anglican school.

Employees are bound by a number of obligations including those as prescribed by legislation and policy to report
reasonable suspicions of sexual abuse, likely sexual abuse, significant harm or an unacceptable risk of significant harm
of a student or inappropriate behaviour towards a student. The following Resource Sheets provide further guidance
on the reporting processes:

e  (Child Protection Resource Sheet 7: Guide for reporting or referring ‘harm’ to a child (see Appendix B)

e  Child Protection Resource Sheet 8: Principal’s reporting process (see Appendix C)
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3.1 FORMS

The following reporting forms and templates have been developed or provided by the Department of Communities
(Child Safety Services) for use by all Anglican schools in the reporting or referral of relevant matters to a State authority,
a community based support service or the DPS:

¢ FORM 1: Suspected Sexual Abuse or Likely Sexual Abuse Report
e  E-Report FORM: Available from Child Safety Services internet site

¢  FORM 2: Notification of Reportable Suspicion of Sexual Abuse / Likely Sexual Abuse or Harm to a State
Authority

e FORM 3: Inappropriate Behaviour Report — reporting allegation or incident involving a staff member or
volunteer

° E-Referral FORM: Available from Child Safety Services internet site

e REQUEST FOR INTERVIEW FORM: Interview request of students by State Authority
e  QCoT: Notice under s. 76 (Investigation) template

e  QCoT: Notice under s. 77 (Resignation) template

e  QCoT: Notice under s. 78 (Dismissal) template

See Appendices D and E for samples of these forms and templates. All of these documents are available from the
ASO’s website: http://ascald.org.au/ in the Student Protection folder.

3.2 LEGISLATIVE OBLIGATIONS

The relevant legislative reporting obligations are as outlined below:

3.2.1 Education (General Provisions) Act 2006

Section 366 (Obligation to report sexual abuse of person under 18 years at non-State school) and
S.3606A (Obligation to report likely sexual abuse of person under 18 years at non-State school) requires
that a school staff member (first person) must immediately make a written report when they become aware or
reasonably suspect the sexual abuse or likely sexual abuse of a student (relevant person EGFA) under 18 years of
age by another person.

All staff members: as the “first person’ must immediately report. A written report (FORM 1) is to be completed
by the staff member with support if required by a Student Protection Officer and provided to the relevant school
Principal.

If the allegation made relates to the Principal, the report (FORM 1) must be made directly to a director of the school's
governing body or the nominated delegate.

Principal: Wil include all other relevant known information into the FORM 1 and immediately give the report to a
police officer (relevant CPIU, QPS).

Principal: \Vill complete and provide a relevant FORM 2 to:
e Adirector of the school's governing body or the nominated delegate; and

e DPS (if not the nominated delegate).

Principal: as the ‘first person’ must immediately give a written report (FORM 1) to a police officer (relevant
CPIU, QPS) and provide a copy of the report (FORM 1) to a director of the school's governing body or the nominated
delegate.

Principal: Wil complete and provide a FORM 2 to the DPS (if not the nominated delegate).
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School’s governing body: If a written report (FORM 1) has been provided to a director of the school's governing
body or the nominated delegate (if not the DPS), the FORM 1 must immediately be given to a police officer (relevant
CPIU, QPS).

The director or nominated delegate: (if not the DPS) will complete and provide a relevant FORM 2 to the DPS.

A maximum penalty of 20 penalty units may apply to persons who do not comply with the provisions of s.366 EGFA.
No penalty exists for breaches of s.366A EGFA.

NOTE: Director’s delegation of legislative ‘function’ (EGPA)

Section 3668, EGFA provides that if a non-State school's governing body has more than one director then all of the
directors may by unanimous resolution, delegate the director’s function to an appropriately qualified individual. This
function” must not be delegated to the Principal or any other staff member of the non-State schoal.

‘Function’ means the director’s function of receiving a report and giving a copy of the report to a police officer under
ss 366 or 366A EGFA.

For Diocesan schools, the Diocesan Council has formally delegated this ‘function’ to the Director Professional
Standards, Anglican Church Southern Queensland.

3.2.2 Child Protection Act 1999

Section 13E requires that ‘relevant persons’ must make a report when they reasonably and honestly suspect a child
has suffered, is suffering or is at risk of suffering significant harm caused by physical or sexual abuse and may not
have a parent able and wiling to protect the child from harm.

Teachers / Registered nurses: as a ‘relevant person’ must report to Child Safety when they have formed a
reasonable suspicion under s13E CFA. A ‘relevant person’ may confer with other colleagues at the same entity to
assist in the forming of a reasonable suspicion.

An E-Report FORM is to be completed and submitted after consultation with the Principal by the ‘relevant person’.
The E-Report FORM may be completed with guidance from a SPO.

Note: the legislative responsibility is on the ‘relevant person’ to directly report to Child Safety.
Principal: \Will complete and provide a FORM 2 to:
e  Chair of the school's goveming body; and

e DPS.

If the allegation made relates to the Principal, a copy of the E-Report FORM is to be provided to the Chair of the
school's governing bodly.

School’s governing body: If a copy of an E-Report FORM has been provided to the Chair of the school's governing
body, a FORM 2 is to be completed and provided to DPS.

No legislative penalties apply to persons who do not comply with the provisions of s.13E CFA. If a ‘relevant person’,
as an employee of an Anglican school, is found to be in breach of this reporting provision of the CPA, internal
disciplinary processes will apply.

Section 13B provides the sharing of information to a relevant service provider if there are concemns that the child is
likely to become a child in need of protection if no preventative support is given.

Principal: Wil if appropriate arrange for the child and/or family to be referred (with consent or without consent) to a
relevant community based support service e.g. Family and Child Connect (FaCC) service. A SPO may refer a child
and/or their family with consent to a relevant community based support service. A family can self-refer to a FaCC.

Note: ONLY the Principal as the ‘prescribed entity’ can refer without consent.
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3.2.3 Education (Queensland College of Teachers) Act 2005

Section 76 requires that if the employing authority for a prescribed school investigates an allegation of harm caused
or likely to be caused to a child because of the conduct of a relevant teacher of the prescribed school, the employing
authority must as soon as practicable after the investigation starts give notice to the Queensland College of Teachers
in accordance with s.76 (3).

A maximum penalty of 40 penalty units apply for breaches of .76 E(QCoT) Act 2006.

Section 77 requires that if the employing authority starts an investigation (s.76) the employing authority must as soon
as practicable after the investigation ends for any reason, give notice to the Queensland College of Teachers of the
outcome of the investigation. The notice must include the information required in s.77 (3).

A maximum penalty of 40 penalty units apply for breaches of .77 E(QCoT) Act 2006.

If, after a written report for sexual abuse or likely sexual abuse (ss.366 or 366A EGFA) involving a teacher has been
given to a police officer, and the teacher resigns from the school, the employing authority is to inform the Queensland
College of Teachers by way of an interim notice under the requirements of s.76.

If the employing authority dismisses a teacher of the school in circumstances that, in the opinion of the schoal, call
into question the teacher’'s competency to be employed as a teacher and a notice is not required in accordance
with ss.76 and 77 of the EQCoT as outlined above, the school must give notice (completed in accordance with
s.78 of EQCoT) to the Queensland College of Teachers within 14 days after the dismissal was given to the teacher.

A maximum penalty of 40 penalty units apply for breaches of .78 E(QCoT) Act 2005.

Copies of templates for these notices can be found in Appendix E and are available from the ASO website:
http://ascald.org.au/ in the Student Protection folder.

Principal: \Will ensure as required that a relevant notice is provided the Queensland College of Teachers and a copy
provided to DPS.

3.2.4 Education (Accreditation of Non-State Schools) Regulation 2001

Section 10 Health, safety and conduct of staff and students, requires schools to have written processes in
place for the reporting and responding of inappropriate behaviour of a staff member towards a student. The Student
Protection in Anglican Schools Policy has been broadened to include volunteers.

Employees

Allemployees will as soon as practicable report (FORM 3) all allegations of inappropriate behaviour of an employee
or volunteer towards a student, to a SPO, the Principal or if warranted to the Chair or the nominated delegate of the
relevant school/college council.

If a SPO receives the allegation, they are to ensure that a FORM 3 is completed and the form immediately provided
to the Principal.

A copy is to be provided by either the Principal or the Chair (as applicable), to the DPS.

Volunteers

Al volunteers will report as soon as practicable all allegations of inappropriate behaviour of an employee or
volunteer towards a student to a SPO. The SPO is to complete FORM 3 based on the information provided by the
volunteer.

The SPO will immediately provide the completed FORM 3 to the Principal. If the allegation relates to the Principal the
SPO will provide the Form 3 to the Chair or the nominated delegate of the school/college council.

A copy of the FORM 3 is to be provided by either the Principal or the Chair (as applicable) to the DPS.
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Principal
Upon receiving a FORM 3, the Principal will allocate the investigation to an SPO or an appropriate staff member as
determined by the Principal.

A copy of the FORM 3 will be forwarded to the DPS and a copy to the Chair or the nominated delegate of the relevant
school/college council.

If relevant, a Notice (s.76 EQCoT Act) will be forwarded to the QCoT.

The Principal upon receipt of the written investigation report will implement the recommendations as made in the final
report.

Designated SPO / staff member
The SPO or designated staff member will undertake a thorough investigation of the allegation of inappropriate behaviour

and provide a written report with recommendations to the Principal within the timeframe provided by the Principal.

Allegation relating to the Principal

If the allegation relates to the Principal, the report (FORM 3) is to be provided to the Chair or the nominated delegate
of the relevant school/board council.

Chair or the nominated delegate is to immediately provide the FORM 3 to the DPS.

DPS is to commence an investigation process in line with procedures provided in the Protocol for Dealing with
Complaints of Sexual Harassment, Sexual Assault or Sexually Inappropriate Behaviour.

3.2.5 Working with Children (Risk Management and Screening) Act 2000

Working with Children (Risk Management and Screening) Regulation 2011

Sections 171 and 172 (the Act) and s.3 (the Regulation) require that a person who carries out a ‘'regulated business’,
must for each year develop and implement a written strategy to be known as a Child and Youth Risk Management

Strategy. This strategy has eight (8) mandatory requirements, refer to 6.1 on p. 23 for more information.

Principal: Wil ensure that the school has developed and implemented a school specific Child and Youth Risk
Management Strategy in accordance with legislative requirements and that such strategy is reviewed annually.

A maximum penalty of 20 penalty units may apply for non-compliance of ss. 171 and 172 of the Working with
Children legislation.

3.3 POLICY OBLIGATIONS

Section 13A of the Child Protection Act 1999 allows that any person may make a report when they reasonably

suspect:
a) a child may be in need of protection, or

b) an unborn child may be in need of protection after he or she is born.

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 ‘
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Teachers and Registered nurses: Policy requires that teachers and registered nurses (as a ‘relevant person’
s.13E CPA) must make a written report (E-Report FORM) to Child Safety Services when they have formed a reasonable
suspicion that a student has suffered, is suffering or is at risk of suffering significant harm caused by other forms of
abuse (psychological/emaotional or neglect) and may not have a parent able and wiling to protect the student.

An E-Report FORM is to be completed and submitted after consultation by the ‘relevant person’ with the Principal.

If the allegation relates to the Principal, a copy of the E-Report FORM is to be provided to the Chair of the school's
governing body or the nominated delegate and the DPS.

Student Protection Officer (if not a ‘relevant person’): Policy requires that a SPO must make a written report
(E-Report FORM) to Child Safety Services when they have formed a reasonable suspicion that a student has suffered,
is suffering or is at risk of suffering significant harm (regardless of abuse type) and may not have a parent able and
willing to protect the student.

An E-Report FORM is to be completed and submitted after consultation by the SPO with the Principal.

I the allegation relates to the Principal, a copy of the E-Report FORM is to be provided to the Chair of the school's
governing body or the nominated delegate and the DPS.

Other school employees: Policy requires that all employees of an Anglican school will immediately report all
concerns or allegations of actual or unacceptable risk of harm (other than sexual abuse or likely sexual abuse) of a
child or unbom child to a SPO or the Principal.

If a SPO receives this information they are to inform the Principal as soon as practicable unless such advice is deemed
to be of an urgent nature.

It the allegation relates to the Principal, a copy of the E-Report FORM is to be completed by the SPO and provided to
the Chair of the school's goveming body or the nominated delegate and the DPS.

Volunteers and visitors: Policy requires that all volunteers and visitors to an Anglican school will immediately
report all concemns or allegations of actual or unacceptable risk of harm (all forms of abuse including sexual abuse or
likely sexual abuse) to the Principal.

This reporting may be via the staff member responsible for the volunteer or visitor or to a SPO. If a staff member or
SPO receives this information they are to immediately inform the Principal.

Principal: Will consider the nature of the information and if considered necessary will report (FORM 1 or E-Report
FORM) to a relevant State authority or if appropriate arrange for the child and/or family to be referred (with consent
or without consent) to a relevant community based support service. A SPO may refer a child and/or family with their
consent to a relevant community based support service.

An E-Referral FORM is to be used for referrals to a Family and Child Connect (FaCC) service.

Principal: If the matter has been reported to a State authority for investigation, the Principal will complete and provide
FORM 2 to the DPS. A copy is also to be provided to the Chair of the school's goveming body or nominated delegate.

No legislative penalties apply to persons who do not comply with the provisions of s.13A CFA. If an employee of an
Anglican schooal is found to be in breach of this policy obligation, internal disciplinary processes will apply.

If a volunteer or visitor is found to have breached this policy obligation the Principal will consider appropriate action
which may include excluding the person from continuing in their role as a school volunteer or visitor.

18 \ Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001



3.4 ANONYMITY AND PROTECTION FROM LIABILITY

Section 186 of the CPA provides confidentiality for notifiers of harm or risk of harm. The identity of a person who
has made a student protection report is not to be revealed to any individual without that persons consent unless
permitted or required by law.

Section 197A affords any person acting honestly and reasonably, protection from liability in civil, criminal and
administrative processes available under the CPA. Further, they will be entitled to the confidentiality protections
afforded to notifiers under the CFA.

An employee who makes a voluntary report to Child Safety or the QPS outside the Student Protection Policy
reporting processes will also be entitled to seek the protections afforded by the CFPA provided they have complied
with s.197A CFA.

STUDENT PROTECTION RECORDS

Student Protection in Anglican Schools | Procedures

4.1 MAKING STUDENT PROTECTION RECORDS

The notes, records and reports staff members make about student protection concemns are important documents
containing important information. Staff members could be interviewed as part of an investigation, or required to
attend court. They may need to refer to their notes later. These notes could be subpoenaed and become the subject
of court proceedings. In making any record of concerns about any student protection issue staff members are
encouraged to keep in mind the following:

Do

e be as objective as you can and record factual information as soon as possible
e write down exactly what has been observed or heard, noting the date and time
e record statements made by the student, parent or other notifier verbatim and in quotation (* ‘) marks

e always sign and date the record. It should be clear whether the record was made on the same day as the
incident, or after

e add supplementary notes/records if there is insufficient space on the relevant Student Protection Reporting
Form

e record any observations that has been noticed in student’s behaviour

Do not
e express an opinion about what was observed or heard

e record judgements
e interpret what was observed or heard

° use emotive terms

4.2 USE OF REPORTING FORMS

All Student Protection Reporting forms as listed in 3.1 on page 14 are to be electronically completed with all available
detail provided to assist the relevant State authority with their assessment and investigation. Forms are to be e-mailed
to the relevant recipient.

UNDER NO CIRCUMSTANCES ARE REPORTING FORMS TO BE FAXED OR HAND WRITTEN.

4.3 STORING STUDENT PROTECTION RECORDS

Schools are advised to keep student protection information in a secure, central confidential file apart from individual
student files to ensure accountability and to assist in the continuity of information from year to year. These records
may be the subject of a subpoena in future court or inquiry proceedings.
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5. RESPONSIBILITIES
5.1 GOVERNING BODY OF AN ANGLICAN SCHOOL MUST:

e e fully conversant with the Student Protection in Anglican Schools policy and procedures and all related
Anglican Church Southern Queensland and specific school related policies;

e ensure that the school has in place relevant written processes as required in s.10 (Health, safety and
conduct of staff and students) of the Fducation (Accreditation of Non-State Schools) Regulation 2001;

e ensure that staff, students and parents are made aware of the schools related processes;

e ensure that staff are trained in implementing the processes and that the school is implementing the
processes;

e ensure that the processes are readily accessible by staff, students and parents;

e ensure that the school has a written complaints procedure to address allegations of non-compliance of
related written processes;

e Dbe fully conversant with and adhere to all applicable child/student protection related legislative provisions,
including Working with Children provisions;

e ensure that the school has developed a Child and Youth Risk Management Strategy as required by legislation
—ss 171 = 172 Working with Children (Risk Management and Screening) Act 2000 and s.3 Working with
Children (Risk Management and Screening) Regulation 2011;

e ensure that the school's Child and Youth Risk Management Strategy is reviewed annually;
e provide all necessary assistance to the relevant State authority as requested; and

e maintain strict confidentiality of all allegations of harm or inappropriate behaviour in accordance with relevant
legislation.

Governing body of an Anglican school may:

e  consider the delegation of the responsible function [s.366B Education (General Provisions) Act 2000] to the
Director of Professional Standards, Anglican Church Southern Queensland or to an appropriately qualified
person as defined.

5.2 PRINCIPAL OF AN ANGLICAN SCHOOL MUST:

e adopt and implement the Student Protection in Anglican Schools policy and procedures as required by the
Anglican Church Southern Queensland and legislation;

e Dbe fully conversant with the Student Protection in Anglican Schools policy and procedures and all related
Anglican Church Southern Queensland and specific school related policies;

e adhere to this policy and procedures and relevant school procedures in all activities and behaviours;

e ensure that all employees are trained in implementing legislative and policy requirements relating to protecting
students from harm or the risk of harm;

e ensure that all volunteers and visitors to the school who have regular contact with students are made aware
of their obligations under this policy;

e be fully conversant with and adhere to all applicable child/student protection related legislative obligations
and provisions, including Working with Children legislation;

e  ensure through selection, appointment and training that each employee for whom they are responsible
understands and fulfils the requirements of this policy and procedures;

e ensure that employees, volunteers and visitors involved with students know that they must refrain from any
behaviour which is inappropriate or could lead to harm of those student/s;

e ensure that their school has written processes about the health, safety and conduct of its students and
employees which are consistent with relevant legislation;

e ensure that their school has nominated appropriate staff members (a minimum of two staff members
required) to fulfil the role of a SPO;
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e ensure that the name and contact details of SPOs are advertised to the student, parent and staff school
communities;

e ensure that all staff members are aware of and comply with the reporting provisions of ss. 366 and 366A
(sexual abuse or likely sexual abuse) of the EGFA,;

e ensure that a copy of the written report (FORM 1) is immediately prepared by the ‘first person’ on any matter
of sexual abuse, suspected sexual abuse or where it is reasonably suspected that a student is likely to
be sexually abused by any person. And that is provided to the Principal or to the Chair, school council or
delegate (if appropriate) and is immediately provided to a police officer;

e i, after a written report about sexual abuse relating to a teacher has been provided to a police officer, and
the teacher resigns, ensure that the Queensland College of Teachers is informed by way of notice;

e ensure that their school has written processes about the reporting of significant harm or the unacceptable
risk of significant harm of a student. Such written processes, are to include information about how the school
will respond to such reports;

e ensure that all students and parents / carers are aware of and have access to the processes for the
reporting of harm or risk of harm of a student to an identified SPO or the Principal;

e only confer with a colleague (working within the same entity) to assist in the forming of a ‘reasonable
suspicion’;

e in accordance with the CPA ensure that all ‘reportable suspicions’ of harm of a student are immediately
reported (E-Report FORM) to Child Safety Services;

e in accordance with the CPA and where deemed appropriate, ensure that a referral (E-Referral FORM) is
made (with or without consent) to a community based support service e.g. FaCC;

e protect the identity of the notifier of the harm unless that person consents otherwise;

e ensure that their school has written processes about the appropriate conduct of its students and staff which
are consistent with State legislation regarding the protection and safety of students. Such written processes
to include a process for students to report inappropriate behaviour by a staff member and a process for
responding;

e ensure that all students and parents/carers are aware of and have access to the processes for the reporting
(FORM 3) by a student to an identified SPO, the behaviour of a staff member that a student considers to be
inappropriate;

e  ensure that the school has a written complaints procedure to address allegations of non-compliance of
related written processes;

e ensure that the school has developed a Child and Youth Risk Management Strategy and that such strategy
is reviewed annually;

e ensure that the DPS and the Chair, governing body and/or school council (as appropriate) receives written
notification (FORM 2) of all allegations of sexual abuse, likely sexual abuse, sexually inappropriate behaviour
or harm of/to a student by another person including any employee. This notification is only to be provided
for allegations that have been reported to a relevant State authority or involving an employee even if from an
anonymous Source;

e apply the Diocesan Frotocol for Dealing with Complaints of Sexual Harassment, Sexual Assault or Sexually
Inappropriate Behaviour criteria for the standing aside of the alleged perpetrator (if an employee);

e ensure compliance with all legislative and Diocesan screening requirements for all employees;

e ensure that a register of legislative screening is maintained, ensuring that an automated alert process is in
place for managing the renewal process of Blue Cards (Working with Children check);

e maintain strict confidentiality of all allegations of harm or inappropriate behaviour in accordance with relevant
legislation;

e provide all necessary assistance to the investigative State authority as requested;

e liaise with the Director, Communications and Media, Anglican Church Southern Queensland to prepare a
media briefing if required; and

e ensure that where necessary appropriate support is provided to students and staff if related to a student
protection allegation or concem, for example pastoral care and/or counselling services.
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5.3 EMPLOYEES OF AN ANGLICAN SCHOOL MUST:

e Dbe fully conversant with child protection related legislative obligations and provisions, including Working with
Children legislation;

e Dbe fully conversant with the Student Protection in Anglican Schools policy and procedures and all related
Anglican Church Southern Queensland and specific school related policies;

e adhere to this policy and procedures and relevant school procedures e.g. Code of Conduct in all activities
and behaviours;

e ensure that they attend and/or complete relevant training and information sessions as required;

e ensure that their behaviour neither encourages nor supports behaviours in others that undermine the
purpose of this policy;

e refrain from any behaviour which is inappropriate or could lead to harm of a student;
e atall times during the course of their employment, practise safe behaviours;

e when becoming aware of or reasonably suspecting sexual abuse or likely sexual abuse of a student (relevant
person EGFA) by any person, immediately prepare a written report (FORM 1).

e if they are a ‘relevant person’ under the provisions of the CPA immediately provide a written report
(E-Report FORM) of a ‘reportable suspicion’ of harm of a student to the Child Safety Services after
consultation with the Principal;

It the alleged harm relates to the Principal a FORM 2 is to completed and provided to the Chair, School/
College Council or the nominated delegate and to the DPS;

e asa ‘relevant person’ only confer with a colleague (working within the same entity) to assist in the forming
of a ‘reportable suspicion’;

e report to the Principal or a SPO all reasonable suspicion/s, information or allegations of significant harm
(other than sexual abuse by any person) or non-significant harm of a student. If they are a SPO and another
employee makes them aware of concems as outlined above they are to report as soon as practicable to the
Principal for consideration.

e report all concerns of inappropriate behaviour of another employee or volunteer towards a student, to the
Principal;

e protect the identity of the notifier of the harm unless that person consents otherwise; and

e maintain strict confidentiality of all allegations of harm or inappropriate behaviour in accordance with relevant
legislation.

5.4 VOLUNTEERS AND VISITORS TO AN ANGLICAN SCHOOL MUST:

e acknowledge their understanding of the Student Protection in Anglican Schools policy and reporting
requirements relating to their position in the school prior to commencing their particular role within the
school;

e ensure that their behaviour neither encourages nor supports behaviours in others that undermine the
purpose of this policy,;

e refrain from any behaviour which is inappropriate or could lead to harm of a student;
e atalltimes during the course of their voluntary role or visit to the school, practise safe behaviours;

e understand that school staff have certain reporting obligations by virtue of legislation and policy to report all
suspicions, information or allegations of sexual abuse, risk of sexual abuse and likely sexual abuse and other
forms of harm and inappropriate behaviour of/to a student/s;

e immediately report to either their supervising staff member, SPO or to the Principal all suspicions or concerns
they may have or have formed about any form of harm of a student; and

e maintain strict confidentiality of all allegations of harm or inappropriate behaviour in accordance with relevant
legislation.
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5.5 STUDENTS OF AN ANGLICAN SCHOOL.:

Students are encouraged to seek assistance, advice and/or support, where they are concerned for their safety or
the safety of others, from a SPO or the school Principal where appropriate.

Students are required to consider the rights and safety of others. These include:
e respect for their peers;

e respect for all school staff, volunteers and visitors; and

e respect for safe practices including the following of reasonable directions and practices

Students are not to be prevented from discussing any concern of this nature with any school staff member or person
they identify as a trusted adult.

MANAGEMENT PRACTICES FOR A SAFE ENVIRONMENT

Student Protection in Anglican Schools | Procedures

6.1 CHILD AND YOUTH RISK MANAGEMENT STRATEGY

The Working with Children (Risk Management and Screening) Act 2000 and the Working with Children (Risk
Management and Screening) Regulation 20711 require schools to develop, implement and review annually a Child and
Youth Risk Management strategy which aims to keep children and young people safe. The Principal is responsible
for ensuring that this strategy is developed, implemented and reviewed annually.

To comply with the legislative provisions a Child and Youth Risk Management strategy must include eight (8) minimum
mandatory requirements, being:

Commitment
1. Astatement of commitment to the principles of safe and supportive service environments

2. A code of conduct

Capability
3. Recruitment, selection, training and management strategies that encourage best practice and enhance the
safety and well-being of children and young people

Concerns
4. Policies and procedures for handling disclosures and suspicions of harm

5. Policies and procedures for the occasions where there might be a breach of the organisation’s child and
youth risk management strategy

6. A planning process for high risk activities and special events

Consistency
7. Policies and procedures for compliance with Chapter 8 of the Working with Children Act

8. Strategies for communication and support for all stakeholders including children and young people

The Public Safety Business Agency (PSBA): Blue Card Services has a Child and Youth Risk Management Strategy
Toolkit available to assist with the development of a strategy of this nature. This toolkit can be located on their
website: https://www.bluecard.qgld.gov.au/risk-management.html

This strategy is to reflect a school academic year, reviewed at the end of each school year with a new school year
strategy developed.
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6.2 RECRUITMENT AND SELECTION (employees)

The Principal will ensure that a school specific recruitment and selection policy and procedures document is
developed and current for assessing the appropriateness of employees responsible for the care of students.

This will include careful interviewing and reference checking of employment history. A staff recruitment and selection
policy will form part of mandatory requirement 3 as outlined in 6.1.

A Staff Recruitment and Selection Policy template is available to Principals on the ASO website: http://ascald.org.au/
in the HEADS User section under APPOINTMENT PROCESS.

All successful appointees to a position within an Anglican school must receive a copy of this policy and procedures
and be provided with relevant information and/or training upon commencement of their employment.

6.3 SCREENING - National Register, Anglican Church of Australia

Anglican schools are required to provide the DPS with the details of all preferred applicants (employees) including
teachers to be checked against the Anglican Church’s National Professional Standards Register. The DPS will inform
the school of the outcome of the National Register check where practicable within 1 - 3 business days. This is the
responsibility of the Principal and the Principal must consider the result of this check prior to making a formal offer of
employment.

All prospective school / college council members (paid or volunteer) details are also to be checked against the
Anglican Church’s National Professional Standards Register prior to appointment. The Anglican Schools Commission
must consider the result of this check prior to appointment.

6.4 SCREENING - Blue Cards

All potential employees and volunteers (including parents involved in formal volunteering) must undergo legislative
screening and receive a positive Suitability Notice (Blue Card) or an Exemption Card.

Formal volunteering is an activity in designated volunteer positions e.g. sports coach or manager, reading support,
tuckshop, support groups and the executive of the Parents and Friends Association.

A new paid employee may commence work after submitting an application seeking a Suitability Notice through
the school. The cost of this application rests with the employee unless otherwise approved by the relevant school
Principal.

A volunteer (including all volunteer school / college council members) with the exception of a parent volunteer cannot
commence in the designated volunteer role without first obtaining a positive Suitability Notice (Blue Card).

Parent volunteers (in a formal volunteer role) from the effective date of this policy are required to submit an application
seeking a Suitability Notice (Blue Card) through the school within one (1) calendar month of the effective date. They
may continue in the role of a volunteer during that month and after the application has been submitted. Refer to
Table 1 on pp 25.

All new parent volunteers, from the effective date of this policy are to submit an application seeking a Suitability Notice
(Blue Card) through the schooal prior to commencing in their volunteer role. Refer to Table 1 on pp 25.

Parents performing volunteer work in a role other than formal volunteering, at the discretion of the Principal are to be
considered for a Working with Children check.

There is no cost involved to the school or to the volunteer for the Suitability Notice for a Volunteer’ Blue Card.

If an employee or a volunteer already holds a Suitability Notice (blue card) obtained through another organisation, the
school is to submit an Authorisation to confirm a valid card/application form to Blue Card Services, PSBA to ensure
that the Suitability Notice is linked to the new organisation (i.e. the particular Anglican school).

Schools are to record all positive Suitability Notice holders and expiry dates of Blue Cards in a register as required by
the PSBA with an automated alert in place to manage the renewal process. Schools are required to have a Working
with Children Check Management policy and procedures in place, refer to mandatory requirement 7 outlined in 6.1.
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Existing Blue Card

Date / status Position / Person Commencement
Yes / No
Volunteer Yes — Authorisation to Confirm form
Unchanged After issue of Blue Card
(non-parent) No — Application form (V' card)

Yes — Authorisation to Confirm form
From
Existing volunteer (parent) No — Application form (V' card) Continue in existing role
27 February 15
Note: to be submitted within 1 month

After Yes — Authorisation to Confirm form
New volunteer (parent) Upon submission of either form
27 February 15 No — Application form (V' card)

Table 1: Changes to Working with Children check for volunteers (including parents)

7. BUILDING KNOWLEDGE AND UNDERSTANDING

Student and Parents will be able to access relevant information including this policy and procedures on the
school's internet and intranet websites.

Employees will be provided with training and/or information sessions relating to this policy and procedures and
other associated protective policies on an annual basis.

Student Protection Officers will be provided with a minimum of one (1) day additional training each calendar year.

Volunteers and Visitors will be provided with information relating to this policy and procedures prior to their
commencement in their particular role. This information is to be provided upon induction with updates annually.

Knowledge Building Activities

School libraries to develop a child protection reference selection from which students, parents and staff can borrow
resources to support knowledge and awareness of student protection.

Table 2 on the next page lists some of the training and knowledge building activities that are to be used to provide
employees, volunteers and visitors and students and parents with information about student protection policies and
procedures.
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STUDENTS

Information about reporting and SPO’s in student diaries

Regular reference made at school assemblies

Presentations during class

Posters displayed on school grounds identifying SPO’s

Planned activities for Child Protection Week (September each year)
Access to relevant reference material in library

Inclusion of child safety curriculum

PARENTS

Regular references made in school newsletters

Student Protection Information Handbook for Parents made available electronically
Student Protection Information Handbook for Parents: Hardcopies in reception areas
Presentation at parent information evenings

Information flyer in enrolment pack

Policy and procedures available on school website (intranet and internet)

Access to relevant reference material in library

EMPLOYEES

Annual student protection in-service training for employees (policy and procedures)
Teachers, counsellors and nurses: Safeguarding our Students on-line training
Relief teachers and work placement students: Safeguarding our Students on-line training

Induction programs for newly appointed staff members — Student Protection in Anglican Schools Policy and
Procedures and Code of Conduct (Staff)

Information package and session for part-time staff / volunteers e.g. sporting coaches and music tutors
Policy and procedures placed on school website and intranet

Specialised training for school based Student Protection Officers — offered annually

Boarding schoal staff — Duty of Care training modules— ABSA (at direction of Principal)

Regular staff meetings

Access to relevant reference material in library

Other relevant training as determined by the Principal

VOLUNTEERS AND VISITORS

Induction programs for newly appointed volunteers — Student Protection in Anglican Schools Policy and
Procedures and Code of Conduct (Volunteer)

Volunteer Handbook to include relevant information relating to this policy and procedures

Policy and procedures placed on school website and intranet

Information flyer to be provided to all visitors (including contractors) prior to commencement of role
Instruction provided by supervising / responsible staff member

Table 2: Knowledge building activities
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n Insert
zlnglican
Church Southern Queensland Logo

Student Protection Officers
as at [insert effective date here]

[insert name of School/College here]

[Insert name of School/College] has adopted the Student Protection in Anglican Schools Policy and Procedures,
Anglican Church Southern Queensland. This policy and procedures provides the written processes for how
[insert name of School/College] will respond to allegations of sexual abuse, likely sexual abuse, harm or risk of
harm of a student by another person or inappropriate behaviour of a staff member or volunteer to a student.

Allegations and /or concems of this nature should be reported to any one of the following Student Protection
Officers or to the Principal.

AS APPOINTED BY [INSERT Principal name)

Name, position and phone number Name, position and phone number
Name, position and phone number Name, position and phone number
Name, position and phone number Name, position and phone number
Name, position and phone number Name, position and phone number

WHILE STAFF MEMBERS ARE REQUIRED TO FOLLOW THE PROCEDURES AS SET OUT IN THIS MANUAL, THIS
DOES NOT LIMIT THE FREEDOM OF ANY PERSON TO ADDRESS COMPLAINTS OR CONCERNS ABOUT THE SAFETY
OF STUDENTS DIRECTLY TO:

Queensland Police Service or Department of Communities (Child Safety Services).

Please note: this form must be kept up to date and retained in this folder to meet legislative requirements.

Signed:

Principal Name Signature Date

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 \ 29



Anglican Church Southern Queensland

30 \ Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001



Student Protection Procedures | Appendix B | Guide for reporting or referring ‘harm” to a child
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APPENDIX D

FORM 1: Suspected Sexual Abuse or Likely Sexual Abuse Report

E-Report FORM: Available from Child Safety Services internet site

FORM 2: Notification of Reportable Suspicion of Sexual Abuse / Likely
Sexual Abuse or Harm to a State Authority

FORM 3: Inappropriate Behaviour Report — reporting allegation or incident
involving a staff member or volunteer

E-Referral FORM: Available from Child Safety Services internet site

REQUEST FOR Interview request of students by State authority

INTERVIEW FORM:

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 \ 37
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Student Protection Procedures | Appendix D | Report of suspected child in need of protection (E-Report)
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ZInglican

Churc Southern Queensland
REQUEST FOR INTERVIEW FORM

Interviews with students for whom there are student protection concerns conducted by Department of Communities
(Child Safety Services) and/or the Queensland Police Service on an Anglican school site without parental consent.

This form is to be completed by the Principal (or delegate) and retained confidentially at school level.
File the form in a secure location with other school student protection documentation.

DETAILS OF REQUEST FOR INTERVIEW

School name

Child to be interviewed DOB Gender

Date of request for
interview

Time period within which | [J Immediate/today [JO < 5days [15 days — 14 days+
contact is required

Agency/agencies [ Child Safety Services ] Queensland Police Services

intending to interview
child

Officers who will interview Name Position Agency
the child

RELEVANT SECTION OF THE CHILD PROTECTION ACT 1999 FOR REQUEST
] Section 17, including that:

e [tisinthe child’'s best interests that the officer has contact with the child before the child’s parents are told about
the investigation

e The child’s parents knowing in advance about the proposed contact with the child is likely to adversely affect or
otherwise prevent the proper conduct of the investigation

PARENTAL CONTACT AND/OR CONSENT

Interviews conducted under s.17 (1) (b) (i) and/or (i)
As per s.17 (4) of the Child Protection Act 1999 an officer of the
[ Department of Communities (Child Safety Services) [ Queensland Police Service

will, as soon as practicable after the officer has had contact with the child, tell at least one (1) of the
child’s parents that the officer has had contact with the child and the reasons for the contact.

Interviews that DO NOT fall under s. 17 (1) (b) (i) and/or (i)

Has the child's parent been contacted by Child Safety Services or the Queensland Police Service in relation to the
planned interview? [ Yes LINo

Note: An interview may proceed once the parent has been informed and has given consent.
Where parents do not consent, the interview may not proceed.

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 \ 67
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Can the relevant school provide the child with a support person during the interview?

L1VYes Outline any conditions of the support person’s involvement in the planned interview

LI No A support person may not attend the interview.
Reason/s for not allowing a support person to be present during the interview

DETAILS OF INTERVIEW

Date and
time interview
conducted

Location of
interview

Details of all persons
present during the

interview
DETAILS OF PERSON COMPLETING FORM
Name of Principal Date:
(or delegate)
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APPENDIX E

QCoT: Notice under s. 76 (Investigation) template
QCoT: Notice under s. 77 (Resignation) template
QCoT: Notice under s. 78 (Dismissal) template

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 \ 69



Anglican Church Southern Queensland

70 \ Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001



Student Protection Procedures | QCoT Notice under s. 76 (Investigation)

[ACERTAIN FROM QCoT NAME TO ADDRESS NOTICE TO]
Executive Manager Investigations

Queensland College of Teachers

PO Box 389

TOOWONG QLD 4066

[INSERT ADDRESS OF REPORTING SCHOOL]

Dear [INSERT NAME]

Delete as applicable (a) In accordance with Section 76 of the Education (Queensland
College of Teachers) Act 2005 please find below details in relation to action taken by
[INSERT NAME OF SCHOOL/COLLEGE] regarding a person who is a teacher. (b) Whilst
this information does not meet the thresholds for referral under Section 76, it is provided for
your information.

School [SCHOOL/COLLEGE NAME]

Teacher [FIRST NAME / SURNAME] Date of Birth: [D.0.B]
Reg No: [REG NOJ

Investigation

Commenced [RECEIVED DATE]

Allegation/s

particulars [ALLEGATION SUMMARY]

Please find enclosed copies of relevant documentation as required under the notice.

| invite you to contact [INSERT CONTACT DETAILS IF APPROPRIATE] on telephone (07)
[PHONE NUMBER] should you wish to discuss this matter further.

Yours sincerely

[Signature Block]

Cc: Director of Professional Standards, Anglican Church Southern Queensland - dops@anglicanchurchsg.org.au
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[ASCERTAIN FROM QCoT NAME TO ADDRESS NOTICE TO]
Director

Queensland College of Teachers

PO Box 389

TOOWONG QLD 4066

[INSERT POSTAL ADDRESS OF REPORTING SCHOOL]

Dear [INSERT NAME]

In accordance with Section 77 of the Education (Queensland College of Teachers) Act 2005,
please find below details in relation to a person who was a teacher.

Name of School [SCHOOL/COLLEGE NAME]

Name of Teacher [FIRST NAME / SURNAME] Date of Birth: [D.O.B]
Reg No: [REG NOJ

Date of Resignation [DATE OF RESIGNATION]

Particulars [PARTICULARS]

Reasons for Notice [REASON FOR NOTICE]

Copies of the following documents are attached.

[LIST COPIES OF DOCUMENTS RELATING TO THE RESIGNATION HERE]
1.

2.

| invite you to contact [INSERT CONTACT DETAILS IF APPROPRIATE] on telephone
[PHONE NUMBER] should you wish to discuss this matter further.

Yours sincerely

[Signature Block]
Principal/Head

Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001 \ 73



Anglican Church Southern Queensland

74 \ Effective Date: 27/03/2015 Version No: 3.0 Review Date: 28/03/2016 Level DC.DPS.SP.001



Student Protection Procedures | QCoT Notice under s. 78 (Dismissal)

[ASCERTAIN FROM QCoT NAME TO ADDRESS NOTICE TO]
Director

Queensland College of Teachers

PO Box 389

TOOWONG QLD 4066

[INSERT POSTAL ADDRESS OF REPORTING SCHOOL]

Dear [INSERT NAME]

In accordance with Section 78 of the Education (Queensland College of Teachers) Act 2005,
please find below details in relation to a person who was a teacher.

Name of School [SCHOOL/COLLEGE NAME]

Name of Teacher [FIRST NAME / SURNAME] Date of Birth: [D.0.B]
Reg No: [REG NOJ]

Date of Dismissal Notice [DATE OF RESIGNATION]

Date of effect of dismissal | [EFFECTIVE DATE OF DISMISSAL]

Reasons for Dismissal [REASON FOR DISMISSAL]

Copies of the following documents are attached.

[LIST COPIES OF DOCUMENTS RELATING TO THE DISMISSAL HERE]
1.

2.

| invite you to contact [INSERT CONTACT DETAILS IF APPROPRIATE] on telephone
[PHONE NUMBER] should you wish to discuss this matter further.

Yours sincerely

[Signature Block]
Principal/Head
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